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DATE:  January 5, 2010
TO:  CMC Students / Parents

FROM:  Financial Aid Office

RE:  To all students who plan on applying for financial aid for the 2010-11 academic year

We ask that you read the following instructions very carefully as we begin the 2010-11 financial aid application process.

** If you currently receive financial aid a hard copy of this notice has been sent to your parent(s) at home; however, please check with them to make sure they received the information.
**Students are responsible for checking NetPartner to monitor the completion of their 2010-11 financial aid file.  This is your only communication from the Financial Aid Office regarding the renewal process.
PARENTS NOTE:

**Parents please coordinate with your student if you want/need access to NetPartner – the Financial Aid Office cannot provide access to you once your student changes her/his password. 
STEP 1:  Complete the two required financial aid applications
· Free Application for Federal Student Aid (FAFSA), at http://www.fafsa.ed.gov*, and submit it to the federal processor by March 2, 2010 (federal school code: 001170)  AND
· CSS Financial Aid PROFILE Application on the Web at https://profileonline.collegeboard.com/index.jsp by March 2, 2010 (school code: 4054)
· If you submitted a 2009-10 PROFILE Application and sign in using your user name from last year, The College Board will pre-fill some of your information from last year's application.
STEP 2:  Procedure for submitting income information and supplemental forms
Claremont McKenna College continues to work in partnership with the College Board to streamline the financial aid process.  
· All students are required to submit signed copies of student and parent 2009 Federal Income Tax Returns (including all Schedules, 1099s, and W-2 forms) directly to the Institutional Documentation Service (IDOC) of the College Board by May 1, 2010.  


· Please mail your required documents to IDOC along with a copy of your Cover Sheet which includes your CSS ID number.  You will find the IDOC address on the Cover Sheet. Follow the instructions you receive from the College Board carefully and please contact us if you have any questions regarding this procedure.

· It is important that you send all of this information in one complete packet to the IDOC Division of the College Board.    PLEASE NOTE:  Students with completed files should expect their award packet in the mail by mid June.
* You may access the PIN website at www.pin.ed.gov. 
The IDOC Division of the College Board will collect the following items:
· Signed copies of your and your parent(s) 2009 Federal Income Tax Returns, including all Schedules, 1099s, and W-2 forms.  (Drafts, estimates, or extensions are not acceptable).
· Signed copies of your 2009 Corporate / Partnership Federal Income Tax Returns and K-1 Schedule(s) for any corporation(s) / partnership(s) in which you or your parent(s) have investments.

· Business / Farm Supplement if you or your parent(s) own a business or farm.

· Verification Worksheet (2010-11).
· Parent and Student Nonfiler Income Certification forms, if applicable.

Some forms must be mailed directly to the CMC Financial Aid Office if requested.  In most cases, these forms are now available on our web site at www.claremontmckenna.edu.  The exact link can be found at http://www.claremontmckenna.edu/finanaid/students/forms.php.

PLEASE NOTE:  You will not receive a financial aid award if you submit an income tax return draft, or have filed for an extension.

**PLEASE NOTE: You must include your accurate social security number on both the FAFSA and CSS Financial Aid PROFILE applications. When you complete these applications be certain that you have entered the student’s social security number correctly.  Your application will not be processed if the student social security number is incorrect or blank.

You may contact us by email at finaid@claremontmckenna.edu or by phone at (909) 621-8356.

TIPS ON SIMPLIFYING THIS PROCESS

· Make sure to keep a record of all confirmation numbers and passwords.

· Retain any dated postage receipts.

· Make sure all additional documents requested are returned promptly.

· Keep a copy of all documents mailed to IDOC.
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